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INSTRUCTIONS TO BE OBSERVED IN THE GOM’PILATION AND

10.

12.

USE OF FILES. .

When opening a new file, care must be taken to see that a file
dealing with the subject is not already in existence and covers
should be completed with details for which space is provnded

COrd Iaces only must be used to hold papers in file cover.

Minute Sheets to be attached to the left-hand inslde cover and
enclosures to the right-hand side.

Minute Sheets are to be used for correspondence within the_ Depart-
ment. Correspondence from and to outside bodies is to appear
as an enclosure and a brief summary of every enclosure is to be
included in the minute which gives the enclosure its number and
makes it part of the file. If the enclosure is in one part, its number
will be followed by the letter *“ A,” 'subsequant parts bemg lettered
“B!! “c” 13 D"etﬂ. ; ]

Minute number one is to be on the printed sulo of the Mmute Sheet :

and is to face the cover on the minute side of the file.

‘Correspondence on subjects on which a file already emts must not

be made on loose Minute Sheets—the file must be obiamed ami action

taken thereon.

Minutes must be added in numerical order and both sides qf the
Minute Sheets are to be used. 9

Files must not be passed between Branches by hand wnthout transit
slips.

Notes of action taken may be entered on the Minute Sheets, other- TRk

wise unaddressed minutes will not be made

Minutes may be noted by Officers placing their |n|t|a|s over the ‘. '

reference to them at the minute head and such words as ““ agree”

_and “concur” may be used to obviate separate minutes by individual
addressees. An Officer’s mmals so placed will indicate eoneurreneo ;

with the minute.

In Column | on the cover is to be indicated the persons for Whem

minutes or enclosures are intended, the number of that minute or

enclosure and the date it is passed out from the last person noting
(or otherwise using) the file being indicated |n columns 2 and
3, respectively. :

When the person indicated in column | has taken the necessary
action on the file, he (or his representative) will draw a ling through

‘the reference to him in columns I, 2 and 3 on the cover and will

place his initials in column 4, indicating that the necessary action
has been taken. He will then indicate on the next line to whom

the file is to pass—completiqg columns 2 and 3.
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MINUTE SHEET
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Signal from Air Min advising a cusualty,

2
Extract Form P/P 24, and Notification %o F.M’ :
Serial No, 76P;( ENY, EN
Signal to N/Kin advising & casualty, ENC, 3a,
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Copy signal from RAAF K'WAY giving further information
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Enchl.
Copy signal fr'om RAAF K'WAY advising thTs member now
safe, 8, Encl,7A.
Copy signal from RAAF K'WAY giving circumstantial report
Qs Encl,8A,
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R-‘g 461/1004/17 P.1. No. 461 Squadron
g R.A.A.F,

22nd Sept, 1943,
The Under Secretary of State for Air,

Air Ministry (P.4. Casualties)
Kingsway. LONDON, W.O.%&

CIRCUMSTANTIAL REPORT INTO FLYING AUCIDENT
TO SUNDERLAND EK.578 ON 16TH SERTEMBER, 1943

sir,

I have the honour to submit the following circumstantial
report on the above asglident, our signal P.326 dayed 17th Sept,1943
refers.

2. At 1842 houre on the 16th of September, 1943 while on

A nti Submarine Patrol in the Bay of Biscay, Sunderland Ek,578 was
engaged by six JU 88%g, In the resulting combat, in which all
turrete were put out of action except for one gun™the mid upper
turret, the Sunderland was forced into the sea due to the fact that
three engines had been hit.

Se The nose gunner was hit in the leg by cannon shell in the
early part of the engagement. On landing in the sea the crew took
to the dinghies, two of which sank due to being riddled by cannon
shrapnel and after being located by a Catalina of No., 210 Squadron
were picked up amd by the Second Escort Group and all landed at
Milford Haven with the exception of AUS.16530 Sergeant BAMBER K
FMA/AG who was taken on and admitted to R.A.F. Hospital West Kirby.
He ies suffering from shrapnel wounds in the legs and exposure but
according to a report received from RiA: F Hospital West Kirby, in
a few days should be well enough to go on sick leave.

I have the honour to be, 8ir,
Your obedient servant, -
(Signed) D.C.Douélas
D.L.G.DOUGLAS

; Wing Commander,Commanding
N No.461 8Squadron, R.A.A,F
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RAAF HQRS MELBOURNE.

OHQ RAAF KINGSWAY

AL 869 OAS 126 OCTOBER 21

PERSONNEL (.) AUS 410797 F/SGT WEBSTER R L MISSING IN SUNDERLAND
EK 578 ON SEPTEMBER 16 LATER ﬁiPORTlD RESCUED AND SAFELY RETURNED
THIS COUNTRY AIRGRAPH LETTER RECEIVED BY AUS 40972 SGT WEBSTER

N K THIS HQ FROM HIS WIFE COMPLAINS TELEGRAM GIVING INFORMATION
DATE ARRIVAL F/S8GY WEBSTER R L THIS COUNTRY NOT RECEIVED BY NEXT
OF KIN UNTIL MORNING SEP 24 AND AFTER PUBLICATION OF STORY OF
RESCUE IN SUN PICTORIAL OF THAT DATE (.) UNDERSTAND QUR AL 539
CAS 817 SEPTEMBER 22 ADVISING SAFE ARRI&AL ALL MEMBERS CREW THIS
COUNTRY RECEIVED MELB W/T 18252 SEP 22 (.) WOULD APPRECIATE ADVICE
REFERENCE NOTIFICATION IN THIS CASE FOR INFORMATION SGT WEBSTER
AND BROTHER.










RAAF HQRS MELBOURNE

OHQ RAAF KINGSWAY
AL 539 CAS 817 SEPT 22

P2 RSONNEL (,) A/F/LIFUT D MARROWS 400656 AND CREV OF SUNDERLAND
EK 578 MISSING SEPT 16 FURTHER TO OUR AL 430 SEE 20 CAS 798 AND
AIRMINS PCX 488 AUSCAS 720 SEPT 18 (,) SCUADRON NOV ® NFIRM SAFE
ARRIVAL ALL MEMBERS CREV IN UK ON SEPT 21 (,) ALL WELL AND UNINJURED
AND AT UNIT EXCEPT 10630 LAC (A/SGT) BAMBER F WHO IS STATED TO HAVE
RECEIVED SHRAPNEL WOUNDS LEFT LG AND TO BE SUFFERING FROM EXRRSINEX
| EXPOSURE(, ) ADMITTED RAF HOSPITAL WrST KIRBY INJURIES CNDITION NOT
| SERTOUS (.) DETAILS ENGAGENFNT AND ‘ESCUE WILL BE SIBNALLED AT
EARLIFST FOR INFORMATION NEXT KIN (,) REQUEST IMMEDIATELY INF®RM
DPR @ NTENTS OUR AL 430 SEPT 20 CAS 798 AND OF THIS SIGNAL

IMPORTANE,
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